
To
Tel No
Fax No

Republic of the Philippines
(Dffict of lltt $olicitor (!mctnl

Request for Quotation

Date;

Quotation #
ABC:

January 23.2023
PS-023-01-006

Attention

S irl[,'l adam:
Please quote your lowest price on the ilems/s listed below, stating the shortest time of delivery and submit this from duly signed by your

representative

ROORIGO ENAL
SAO, Admin Division

To be filled-out by Supplier:

three (3) calendar day6, if within Metro Manila, nearby
provinces and othcr parb of Luzon; and, (ii) five (5) dayE, in a
parts of visayas and Mindanao Regions.

d. Release of courier containing OSG document and other printed
matters shall be made and received by any person of legal age at
the given address

Obligations of Service Providel
a. Daily pick-up of documents and other printed matter from the
OSG, at 2:00pm, or as often as the need arises.
b. Delivery oI mails to the addressee/s of the OSG'S documents
and other print6d matter win 1 calendar day, reckoned from the date
of pick-up, to witr

- Within Metro Manila and nearby provinces (Region 3 & 4) - within
one (1) calendar day;
- Other parts of Luzon Region - within one (1) calendar day;

- Any part of Visayas Region - within one (1) calenda. dayl

- Any part of Mindanao Region - within one (1) calendar dayi

c. ln instances where the addressee/s cannot be located, or delivery
is not affected at the first attempt for the reasons not due to the fault

of the SERVICE PROVIDER, the latter Ehall pursue ths delivery
untilthree (3)attempts within the period specified as rollows: (i)

year

QTY UNIT BRAND
Price Ceiling Per

Area (in Php)
TOTAL
PRICE

ITEI\,l & DESCRIPTIONITEIV] N

Procurement of:
COURIER SERVICE PROVIOER FOR FY 2023
D!ration: February 12,20231o February 11,2024

Local Destinations:
Geographic Area Estimated Annual Number of Mails

for Courier Delivery

Manila/NCR 3000
3198Luzon

Visayas/Mindanao 2690

1



e. Return to the OSG allunclaimed couriers containing the OSG
documents and other printed matter wilhin five (5) calendar days
from the OSG'S dispatch.

f. Submit to the OSG within thirty (30) calendar days, reckoned from
the OSG'S dispatch the Iollowing:

-Deljvery Status Report and Oelivery Receipts duly acknowledged
by the addressee/s or his/her authorized representatives, with
signature over his/her pranted name as proof that the addressee has
received the documenuprinted matter. i

- Other reports and relevant documents as may be required by the
osG;
- Billing/Statement of Accounts on a monthly basis
Nots: Atlached hercwlth ahs Ptovlded T.rms ol R.f.rgnc€ tot Cou .r ScwIco

CY 2023. Klndly submlt you Statonanl of Complanco fot ..ch
lLms/roqulr.m.nts.

(Pric6 VatJncluded)

Delivery Period
Warranly :

Price Validity

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Note:
1. Please quote within _ days from the date of receipvposting of RFO.

2. Bidders must submil current and valid documentary legal .equirements upon sending lhe fllled out quotation

a. [] Mayo/s / Business Permit:
b. [ ] PhiIGEPS Registration Number: Membership: [] Platinum [] Red
c. I I lncome / Business Tax Return (for above P500K)i
d. [ ] Omnibus Sworn Statement for Small Value Procuremenl (or ABc ol Pso,ooo and abovEi Norariz6d oss is reqlir€d upon s gning oa Po),

e. [ ] Bidders who have previously submitted the above legal requirements may no longer require its re-submission.

S,r,

I hereby certify under oalh that I have personally conducted this canvass, which the pice/s quoted
represenlative of the company submitting th€ quotation is g€nuine.

For more lnlormotlon, you fioy aonloct us:

Tel: (02) 8836-331a, (02)8988-1674 loc 777
Telefaxi (02) 8813-1174
Pleose send your quototion to:

L C. DALLUAY
sl TURE OF CANVASSER

osG-HA-OF-03S

Rev 00 (05 July 2018)

rfq,osporocurement.6qmail.corx

correcl, and the signature of


